RESEARCH BOARD

New Equipment on Research Grants – Guidance
Following the RCUK response to the Wakeham review in May 2011 there have been clear guidelines issued on the funding of new equipment from Research Council grants. Minor equipment under £10k will be funded as a directly incurred cost. For equipment between £10k and £122k the University will be required to make a contribution of 50% (final figure to be confirmed by each Research Council) towards the cost of the equipment. For equipment above £122k a business case will be required and the guidance quotes that ‘RCUK will potentially fund them at 100% and each Council will have flexibility to negotiate with grant recipients to achieve best value from the limited funds at its disposal’; therefore it is likely that there will be further pressure for some form of funding match on higher value equipment.
This paper sets out the application process for research equipment, and the process for obtaining match funding.
Application process

For all (not only Research Council) research grant applications including equipment greater than £10k, the PI should first of all verify that the University does not already own equivalent equipment, or that if the University does own equivalent equipment, it does not have the capacity or cannot be suitably configured for use in the planned research.

A searchable equipment database is being developed which will allow PIs to quickly and easily conduct this check themselves (expected late September). In the meantime PIs should contact their local equipment champion who will liaise with other equipment champions to conduct the check. A list of equipment champions is available online at http://researchsupport.leeds.ac.uk/index.php/academic_staff/research_equipment_infrastructure/
Once it is available, the searchable equipment database will be online at www.leeds.ac.uk/equipment
PIs should inform their Faculty Research Manager of the outcome of this search.
If suitable equipment does already exist within the University, and is or can be appropriately configured with suitable availability, then arrangements should be made to share this equipment rather than applying for further equipment.
If suitable equipment does not already exist within the University then the application should proceed as per funder guidelines.

EPSRC have published a new process for equipment applications which can be found online at http://www.epsrc.ac.uk/ourportfolio/themes/researchinfrastructure/subthemes/equipment/Pages/default.aspx
Match funding for Research Council equipment funding
A total of £1m for match funding of Research Council equipment has been set aside. This includes £500k for equipment in the £10k - £122k range and £500k for equipment greater than £122k. This fund is held by the PVC R&I and managed by Jennifer Johnson (Head of Performance, Governance and Operations) (J.R.Johnson@adm.Leeds.ac.uk).

For equipment applications of less than £122k approval of the research grant application by the Head of School together with the Research Council’s subsequent grant award, will automatically authorise release of the 50% match from the fund – Faculty Research Managers should contact Jennifer Johnson to arrange the transfer of funds.

For equipment over £122k, applicants are required to submit a pre-submission copy to RIS of the Business Case requested by Research Councils for applications over the OJEU threshold (see appendix 1) for consideration of whether an in principle award from the Fund should be made, and should indicate the degree of discussions which have occurred with Research Councils about the expected contribution to the equipment request. 
Following discussion with the Head of Performance Operations and Governance, and confirmation by the R & I Board and Capital Group, agreement will reached as to the appropriate level of institutional support to be included on the grant application.  A signed letter, confirming the institutional support available, will then be prepared for submission with the grant application, if required.’
Jennifer Johnson
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BUSINESS CASE FOR EQUIPMENT MATCH FUNDING
Item: Please state the name and model of the equipment requested

Please refer to the University’s Equipment Taxonomy and insert appropriate classification (class, order and genus). The taxonomy is available online at http://researchsupport.leeds.ac.uk/index.php/academic_staff/research_equipment_infrastructure/
Description: Please describe briefly the item of equipment and its primary functions as well as any particularities 

Vendor: Please state the name of the equipment vendor (if known) 

Total Cost: Please state the cost of the item of equipment in £ sterling (inclusive of VAT) plus any installation costs

University Equipment Fund Contribution Requested: Please specify how much (£ sterling) of the total cost you are seeking from the University Equipment Fund (this will usually not exceed 50%).

Matched Funding: Please describe where contributions to the cost, running or maintenance of the item of equipment will be found, and specify the sources. Where the source is external grant funding, specify the funder / scheme and application date. 

Alternative Sources of Funding: Please describe how you would proceed in the event that University funding is not allocated to cover this item of equipment or if an application for external funding should not be successful. 

Usage / Value for Money: Please describe your approach to make best use of your capital assets; this will be used to assess value for money. Describe how the equipment will be used and shared within and external to the institution (where appropriate). Indicate the numbers of researchers that will use the equipment, in which research areas they are working, and the schools/faculties in which they are based. Note that joint bids across schools or faculties will be viewed favourably in line with Wakeham recommendations.

Duplication: Please check the University’s Equipment Register (details of how to check the register are available at the web link given above) and confirm that the requested equipment does not already exist within the institution. Where it does, explain the reason why duplicate equipment is required – capacity, calibration, specification etc.  Research and Innovation Services will check all applications for potential duplication. 

Support: Please indicate how the item of equipment will be supported and maintained. 

Strategic Case: With reference to your school/faculty’s IPE 2011 submission, please indicate the fit of the equipment requested to the academic strategy. Indicate how the purchase of this item of equipment will compliment or enhance regional and/or national research capability, if appropriate. 

Dean or Pro-Dean for Research Signature:_______________________________

Date: ____ / ____ / ____

