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Annual Progress Review 

The University of Leeds requires supervisors to produce an annual progress report which should include a review of the agreed training plan.  
Students and supervisors in the Faculty of Engineering should arrange to meet no later than the end of months 24, 36 (and annually thereafter for part-time candidates) for a formal Review Meeting, the record of which will be reviewed by the Postgraduate Research Tutor of their School or Institute.
Students should complete their section of this form and submit it to their lead supervisor.  Some supervisors may ask for additional information, such as a draft plan for the Transfer Report.  
(For students in their your first year of study, the Transfer process takes the place of the annual report and this process is not required.)
Procedure

With the introduction of the PDR, students and supervisors are asked to follow a new procedure:

· Student arranges Review Meeting with lead supervisor via PDR 
· Student completes Section A of this form, uploads this to PDR, and notifies supervisor(s)

· Review Meeting  takes place

· Supervisor completes Section B of this form, uploads this to PDR and notifies Graduate School Office

· GSO passes completed form to PGRT 

· PGRT completes Section C and returns to GSO

· GSO uploads final form and notifies student and supervisors

· If indicated, PGRT follows up with student or supervisor

Part A: Progress in review period (to be completed by the Student)

Progress towards Project 

Progress towards Training Plan

Are you aware of any reason why the Postgraduate Research Tutor should review your progress more thoroughly than the standard review process covered by this form?  Yes / No.  

If yes, please summarise briefly.

Please upload this form to the PDR and notify your supervisor.
Part B: Supervisor’s comment on progress in the review period

Progress towards Project, and action required 
(It is suggested that comments are made on technical ability, appropriateness of research to the desired qualification, effort and commitment, verbal and written ability, and attainability of research objectives.  
For students who are at the end of their standard period, ie about to start their overtime period, supervisors should comment explicitly on progress towards preparation of the thesis, including the thesis plan, the number of chapters drafted to date, and the anticipated submission date.  
Please provide clear statement of actions required of the student.)

Progress towards Training Plan, and action required

Are you aware of any reason why the Postgraduate Research Tutor should review the progress of the student more thoroughly than the standard review process covered by this form?  Yes / No.  

If yes, please summarise briefly.

Is it expected that the student will submit their Thesis by their Final Submission Date?

Yes / No
Please upload this form to the PDR and notify the GSO.
Part C:  Postgraduate Tutor’s comments on Review 

Please return this form to the Graduate School Office (either on paper, by e-mail, or via the PDR).  The final copy of the form will be uploaded by the GSO to the PDR.

