[image: image1.jpg]P N
||

jig
UNIVERSITY OF LEEDS







Training Plan
Student Name






SID

Supervisor(s)






Commencement 









date

Degree sought 





School

Area of research/ draft thesis title
Training and Development Needs Analysis
The University requires that, within one month of a research student commencing their studies, supervisors should review needs and agree (in writing) a draft training plan.  The supervisor is responsible for initiating this process, which is intended to help monitor and assess the achievements of students in acquiring sufficient expertise in generic and subject/professional skills.  A copy of the draft plan must be retained by the Graduate School Office/ School of Computing Office within the student’s file.  It is expected that the training plan will be amended as the student’s needs develop.
It is University policy that the following issues be considered as part of Training Needs Analysis and included in the Training Plan (as appropriate):

· Learning Outcomes for the relevant research degree programme

· Health and Safety http://www.leeds.ac.uk/safety/
· Safeguarding Data http://campus.leeds.ac.uk/dpa/code.htm
· Research Ethics Framework: http://researchsupport.leeds.ac.uk/index.php/academic_staff/good_practice/university_ethics_policies/
Meeting record (to be completed at the meeting) 


Date of Meeting

Summary of discussion (consider reviewing the student’s previous education and experience, the generic requirements of the degree, and any specific technical or other requirements of this piece of work)

Action required (include training courses to be attended and date if known)

Student Signature






Date

Supervisor Signature






Date

Please pass a copy of this form to the Graduate School Office/ School of Computing Office within one month of your Registration.
Faculty of Engineering
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An electronic version of this document is available as www.engineering.leeds.ac.uk/go/lifecycle/Training_plan.doc


