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Policy on requests for Suspensions or Extensions of Study
Students for whom serious illness or personal difficulties have impacted upon their candidature and should approach their Postgraduate Tutor directly to discuss their circumstances.

Where the student wishes to request a suspension or extension of study they should complete the appropriate request form and submit this, together with any medical or other evidence, to the Graduate School Office (or School of Computing Student Support Office for Computing students).  Where a student is not present in the University, they may e-mail a completed electronic copy.  The Graduate School Office will log the request, obtain comments from the Supervisor, and pass a copy of the form to the Postgraduate Tutor.  The Postgraduate Tutor will consider the request and return their recommendation to the Office for forwarding to Research Degrees Office for consideration by the Programmes of Study and Audit Group (PSAG).  

A recommendation to grant a suspension will normally be made where serious personal or medical problems extend for a single period of more than one month.  

Where serious problems last for less than a month, a suspension will not normally be granted, however, the documentation will be retained on file and if necessary the decision will be reviewed at the end of the candidature to determine whether an extension should be requested.  Where a series of problems occurs periodically for separate periods of less than a month, requests will be considered on a case by case basis.

The request form can be found on the Graduate School Office website at:

https://www.engineering.leeds.ac.uk/go/lifecycle/documents/Suspension_Extension_request.doc
The policy is designed to ensure that there is equality of treatment across the constituent Schools in Engineering and the treatment of requests for extension will be reviewed periodically by the Graduate School Committee to ensure that criteria are implemented consistently.
Students are advised to check any implications of a suspension of study on their funding with their scholarship awarding body or provider, and where relevant, to check the implications for immigration status with the International Office.
Suspensions and extensions are not granted automatically and students should be aware that if they fail to submit their Thesis by the final submission deadline they will be deemed to have failed their research degree unless there are exceptional circumstances.

University definitions of Suspension and Extension are given below:
	
	(a)


	Suspension of Study



	
	
	“Suspension of study”

A period of interrupted study when the student temporarily leaves the programme of study and loses their registration status.  During this period the student does not receive supervision and does not have access to the facilities of the university (eg library and ISS facilities)
.   During this period a student is not expected to progress their research.

Examples might be:  illness (those in possession of medical certificates), bereavement, maternity, accidents, financial reasons)



	
	
	When the student resumes study it will be on the basis that he/she is fit to do so and that the difficulties have been overcome satisfactorily.   

A request for a retrospective suspension of study will only be considered in the most exceptional cases. 




	
	
	Requests for indefinite suspensions



	
	
	Bearing in mind that Faculty/School structures change with time, supervisors leave for various reasons, and a topic, once original may not remain so indefinitely, it is extremely unlikely that a request for an indefinite suspension will be granted.  The norm at present is for a period of up to 12 months suspension to be considered, with a review at the end of that period.



	
	(b)
	Extension of Study



	
	
	“Extension of study”

A lengthening of the candidature to take account of a period of disruption to studies.  The student will not leave the programme of study and will normally continue to progress their research but with some disruption of study slowing progress rather than interrupting progress completely.

Examples might be:  equipment breakdown, minor illness or recovery from accident/surgery, personal difficulties, family illness.  Or in very exceptional cases where the research of a PhD student reveals a substantial quantity of unexpected new material during the third year of full-time study consideration might be given to an extension of up to one year.



	
	
	(Such requests will normally be made at the stage at which the event occurs and, in any case, prior to the completion of the standard period of study.  In the case of a request made on academic grounds this should be made towards the end of the standard period of study).



	
	
	Cases will be expected to show that some unforeseen and unforeseeable circumstances have arisen which have significantly and adversely affected the progress of the research of the student and against which precautions could not reasonably have been taken.  It is good practice, when the period of extension of study is sought during the over-time period, for the supervisor and the student to agree a timetable for completing the writing up of the thesis which includes milestones.  In some cases the Chair of PSAG may require sight of the timetable for completion before considering an extension request.



	
	
	In the case of Masterships by Research the maximum period of extension permitted on academic grounds is 3 months.
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� In exceptional circumstances a School may request RSA to ask the library/ISS to maintain access (enquiries to �HYPERLINK "mailto:rp_student@adm.leeds.ac.uk"�rp_student@adm.leeds.ac.uk� )







