Year in Industry – the Placement Year
This document summarises your responsibilities, the support provided by the School of Computing and points of contact during your placement.
The company
Your host company is required by employment law to provide you with adequate Health and Safety training and conditions, public liability insurance etc. The University will make sure, on your behalf, that these have been addressed by sending out a short questionnaire that they will be asked to complete in advance of your placement. They should also provide you with adequate support, training, induction to the company when you start work. If you have any concerns about these at any time, you should advise us.

You should expect to be treated like a regular employee. This will probably mean that you need to attend staff meetings, undergo performance reviews from time to time and be expected to work to targets. How these work will vary from company to company.
Academic issues
The School will assign to you a Mentor, who will visit you at least once during your placement. We recommend that you keep in email contact during the year, as they will be able to give you good advice and be a sounding board for you to use. The Mentor’s job is to help you to make the best of the world of work, maximise your learning experiences and take advantage of opportunities. 
You will be required to gather evidence that you have developed professional skills (see http://www.comp.leeds.ac.uk/placements/skills.shtml)  and to collate these into a simple report on your return to University. If you wait until just before you return to do this, it will be much harder – you are strongly encouraged to start by January at the very latest. Your Mentor will remind you about this and answer questions, but it is your responsibility.
Finally, we would expect to send you information about registration for the third year, probably in April or May.

Financial issues
There is some guidance on the placements website about gaining exemption from Council Tax and other financial issues. This is at http://www.engineering.leeds.ac.uk/computing/undergraduate/placements/current/MoneyMatters.shtml
Contact points

Your first line contact is the Placements Tutor (placemnt@comp.leeds.ac.uk) who can advise on academic and University related issues. You will also have your Mentor’s details, for professional and career development issues.
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